SOUTH DAKOTA ARMY NATIONAL GUARD M-DAY

VACANCY ANNOUNCEMENT
South Dakota Army
National Guard Announcement # 339-001
Adjutagtffieeneral S Opening Date 4-Dec-2024
2823 W. Main Street
Rapid City, SD 57702 Closing Date 03-Jan-2025
Position Title: #4 Human Resources SGT Duty Location: 8815t Troop Command (W84YAA)

MOS/Job Code: 42A20 Sturgis, SD 57785

Position Grade: E5 PARA/LINE: 107/08
Minimum Grade to apply: E4 POSITION ID: 00062901
Maximum Grade to apply: E5 Open to: Statewide Vacancy

General Eligibility Requirements

Must comply with AR 600-9 and have a current passing ACFT within twelve months. Soldier must be able to attend MOSQ course if not DMOSQ.
Soldier must meet all requirements of AR 600-8-19 para 7-4 for selection and any additional requirements for pin-on of rank if applicable.

DUTY DESCRIPTION

Major duties. The human resources specialist supervises or performs personnel and administrative functions in support of company, battery, troop,
detachments at division, corps, and echelons above corps; in brigade and battalion S1's or in other similar organizations, activities and units; and
advises the commander, the staff, and unit Soldiers on human resource matters. The human resources specialist also participates in occupational
classification and management of human resources or supervises personnel management of human resources or supervises personnel management
activities to include maintaining officer and enlisted personnel records and processing personnel actions concerning Soldiers and their families. The
human resources specialist operates and manages field personnel information systems, trains and assist system users, or monitors system activities.
The human resources specialist provides and manages postal operations. Duties for MOS 42A at each level of skill are:

MOSC 42A20. Performs duties shown at preceding skill level and provides technical guidance to subordinate Soldiers in accomplishment of these
duties. Review cyclic and other reports to assess systems performance. Maintain liaison with servicing data processing facility and field managers of
interfaced systems. Prepares and monitors plans for supporting mobilization. Conducts postal inspections and audits. Conducts postal planning.

Physical demands rating and qualifications for initial award of MOS

Physical demands rating and qualifications for initial award of MOS. Human resources specialists must possess the following
qualifications:

(1) A physical demands rating of Moderate (Gold).

(2) A physical profile of 323222.

(3) Qualifying scores.

(a) A minimum score of 90 in aptitude area CL.

(b) A minimum OPAT score of Standing Long Jump (LJ) - 0120 cm, seated Power Throw (PT) - 0350 cm, Strength Deadlift (SD) - 0120
Ibs., and Interval Aerobic Run (IR) - 0036 shuttles in Physical Demand Category in “Moderate” (Gold).

(4) Formal training (completion of a resident course of instruction for MOS 42A conducted under the auspices of the U.S. Army Adjutant
General School) mandatory. Effective 1 June 2013, attendance to formal training is limited to personnel in the rank/grade of SSG/E6
non-promotable and below. Soldiers with contracts or reclassification packets approved prior to 1 April 2013 are excluded from this
requirement and will be processed for training. Initial award of MOS 42A is limited to personnel in the ranks of SSG/E6 non-promotable
and below.

(5) A security eligibility of SECRET.

(6) Be a U.S. citizen.




POINT OF CONTACT FOR APPLICATION PROCESS:

NAME: SFC Kelsey O'Sullivan PHONE: 605)737-6404

Email: kelsey.l.osullivan.mil@army.mil

POINT OF CONTACT FOR BOARD & POSITION:

NAME: SFC Kelsey O'Sullivan PHONE: 505)737-6404

Email: kelsey.l.osullivan.mil@army.mil

Special Information

This announcement does not constitute a commitment to fill the position. Applicants are encouraged to
review incentive contracts for any effects that selection of this position might have.

Application and Selection Procedures

Submit applications via EMAIL to: kelsey.l.osullivan.mil@army.mil

E-mail Subject Line should only contain Announcement # - Rank, Last Name, First Name (Example:
20-125 — SGT Snuffy, Joe).

Application required documents: (All documents scanned as one PDF/TIF document preferred).

= Copy of ERB
Copy of last three (3) NCOERs (if applicable)

= Complete biographical information (Resume) - attached

Individual Medical Readiness (IMR) from MEDPROS -
DTMS ITR including current APFT and HT/WT - must have successfully completed & passed most recent
APFT within 18 MONTHS of announcement OPENING DATE.

= DA 4187 vacancy approval (atttached)

Equal Employment Opportunity: The South Dakota National Guard is an Equal Opportunity
Employer. Selection will be made without regard to race, religion, color, national origin, sex,
political affiliation, or age. Eligibility must be consistent with assignment policies. Selection will
be made from those applicants’ determined best qualified in terms principally involving
experience, demonstrated ability/performance, and training.

Applicants may be subject to personal interview upon notification of time and place. Necessary

travel is at applicants own expense. Inquiries concerning specific aspects of the duty position
should be directed to above named POC for this announcement.

(All applications must be received no later than the closing date of announcement)

***PLEASE INCLUDE YOUR READINESS NCO IN EMAIL TRAFFIC***

JOHNSTON.KAYLA.ANN.1288 Digitally signed by
JOHNSTON.KAYLA ANN. 1288984146

Signature of authorized official for announcement: gg4146 JOHNSTON.KAYLA.ANN.128305




BIOGRAPHICAL SUMMARY

PERSONAL INFORMATION:

NAME: (LAST, FIRST, MI)

HOME ADDRESS: (MAILING ADDRESS, CITY, STATE, ZIP CODE)

CONTACT TELEPHONE NUMBER:

CIVILIAN EMPLOYER INFORMATION:

CURRENT EMPLOYER:

BRIEF DESCRIPTION OF YOUR RESPONSIBILITIES:

BUSINESS TELEPHONE NUMBER:

CIVILIAN EDUCATION: (highest level, School name and city/state)

MILITARY ORGANIZATION INFORMATION: PRESENT UNIT OF ASSIGNMENT:

PRIMARY MOS:

DUTY MOS:

PRESENT GRADE OF RANK:

DATE OF RANK:

YEARS OF SERVICE:

MILITARY EDUCATION: (highest level complete)

SIGNIFICANT EXPERIENCE: (summary of applicable experience)



	REQUIRED DOCUMENTS TO BE SUBMITTED


Please walt...

If this message is not eventually replaced by the proper contents of the document, your PDF
viewer may not be able to display this type of document.

Y ou can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by
visiting http://www.adobe.com/go/reader_downl oad.

For more assistance with Adobe Reader visit http://www.adobe.com/go/acrreader.

Windows s either aregistered trademark or atrademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark
of AppleInc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvaldsin the U.S. and other

countries.
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